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SUBSECT: Covert Recruitment Candidstos

Zo Oparating officials of the Agency mqﬁast-,éovm vecruitment
by the Personnel Proourament Division when the type of position to be
 filled requires that CIA interest not be disclosed. rultment ~
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2, The Processing and Records Division (PRD) will establish
specizl folders for sush gpplicanis. These folders will bear white
dztels showlng the appropriate name and the words "Covert ContactW.

3o Mail concerning suoh spplicants will be received by PRD.
Sukeequent correspondence with the applicant will be prepared by the
Correspondence Branch, FRD. 411 correspondence will be prepared on
nan=CIA letterhoad and the post office box and pseudonym assigned for

these cases will be used, _
L. Upon receipt of mail from a covert contact, PRD.will scknowledge

the compunication and forward the folder to the Chief, Specislised

Recruitment Branch, Personnel Procurement Division (PPD), for coordina-
~ticn and forwarding to the eppropriate Placoment. Officer, Placement and

Usilizetion Division (PUD) for shopping to the requesting office.

. 8, PUD winl cm m#. appmp.ria"he' éhoppiﬁé and will be responsible
for necespasy follow-ups.. Requests from PUD for swbsequent correspondence
with the applicant must contain the identifying words "Covert Contaoth,
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INSTRUCTIONS: Officer designations should be used in the “TO" column. Under each comment a line should be drawn across sheet
and each comment numbered to correspond with the number in the “TO" column. Each officer should initial (check mark insufficient)
before further routing. This Routing and Record Shest should be returned to Registry. )
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